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Job Descriptions 2 

CAMP DEAN  
Michiana Christian Service Camp 

  
Reports To - Camp Director & The Program Coordinator 
Purpose of Position - To assume full responsibility for the day-to-day activities and success of 
his/her camp session.  Responsible for supervision of all personnel and campers at his/her camp 
session. 
 
PRINCIPLE DUTIES - 
 The Dean is fully responsible to keep the camp on schedule, and is fully responsible for the 

words and actions of his/her faculty/jr. faculty members.  
 Each Dean is responsible to select the following personnel: 

co-dean, teachers, banker, team leaders, missionary, vespers speaker, dean of girls & cabin 
moms, dean of boys & cabin dads, pianist, aquatic observers, song leader, camp fire leader 
& speaker, kitchen servers, recreation helpers, etc. 

 Each Dean is required to meet with all faculty members for a minimum of 3 hours of training 
and must include all items listed in the outline of the Faculty Training Program.   

 A written record, or log, of the training content, dates, times, and faculty/jr. faculty members 
present shall be given to the Camp Director prior to the start-up of your camp session. 

 Each Dean will have a budgeted amount of cash to spend for his/her session - receipts must be 
turned in for all expenditures.  Arrangements should be made with the Camp Business Services 
Manager to receive funds as needed. 

 The Dean is responsible for camper discipline, as well as their well-being.  At his/her discre-
tion, campers may be dismissed and returned home (parents and home minister will always be 
contacted first).  A camper who is sent home requires a written report be filed with the Depart-
ment of Human Services within 48 hours.  

 Your daily missionary offering procedure should be coordinated with the Canteen Manager and 
he/she will keep a daily accounting.  By the end of the camp session, the Dean should provide 
the Camp Office with a forwarding address for the missions check. 

 
Regarding Confessions, & other decisions: 
 - 2nd through 6th Graders:  One invitation given at the end of the week and announce-
ments made all week as to the availability of Faculty for “counseling”.  Those desiring baptism shall 
be THOROUGHLY counseled prior to making such a decision.  Parents and ministers are to be 
contacted before immersion (see BAPTISMAL PROCEDURE). 
 - 7th & 8th Graders:  Those desiring baptism shall be THOROUGHLY counseled prior 
to making such a decision.  Parents and ministers are to be contacted before immersion (see BAP-
TISMAL PROCEDURE). 
 - 9th through 12th Graders:  A call for “Specialized Christian Service” may be given.  
Those desiring baptism shall be THOROUGHLY counseled prior to making such a decision.  Par-
ents and ministers are to be contacted before immersion (see BAPTISMAL PROCEDURE).  
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CAMP DEAN PRINCIPLE DUTIES continued: 
 
 Cooperation with his/her faculty for permission to leave the grounds is up to the Dean. 
 Each Dean MUST be aware of the lesson material being covered by the teachers. 
 Deans need to continually emphasize small group time with campers to get them to open up 

and to help make each one feel special. 
 Deans must be certain that the dean of boys and girls are maintaining discipline in respective 

positions.  They must be available for “counseling” and should be chosen with these things in 
mind. 

 The Dean and the Canteen Manager will work out the times the Canteen will be open, and any 
special limits, or restrictions, during the session.  The Dean also needs to arrange Aquatic Ob-
serving Training with the Pool Supervisor prior to the 1st swim activity. 

 Each Dean is responsible for coordinating with the Camp Office the housing arrangements for 
his/her faculty prior to his/her session.  (MCSC recommendation is to have at least 4 adults 
per cabin, plus Jr. Faculty where applicable). 

 Before leaving the campgrounds, the Dean is responsible to complete all check out procedures 
at the end of his/her session. 

 
 
QUALIFICATIONS: 
 Will be a minimum of 24 years of age. 
 Shall have served one year as a dean, or an assistant dean, at a Christian camp. 
 Shall have served one year within the program at M.C.S.C. 
 Shall possess proper references.      



 

Job Descriptions 4 

CAMP FACULTY MEMBERS 
Michiana Christian Service Camp 

 
Reports To - Camp Dean 
Purpose of Position - To be an example of balanced Christian living and have a great influence on 
the character of the camping experience received by our campers. 
 
PRINCIPLE DUTIES: 

 Assist in any area asked to by the Dean and lend a helping hand to other faculty members 
& the support staff.  Properly study & prepare yourself before camp begins. 

 Arrive at camp on the day and at the time designated by your camp dean, for training, set-
up and settling in.  Leave camp after camper checkout time.  Adults will serve as cabin 
moms/dads in the cabins/huts as appointed by the Dean.  REMEMBER: You are a 
“substitute parent” and a spiritual example. 

 Junior Faculty will serve under the supervision of a faculty member in each cabin. 
 Be alert to the physical, spiritual, and emotional needs of your campers.  Assist all campers 

in any way possible to a closer walk with Jesus. 
 Remember that counseling is not always talking.  It is more generally listening.  Refrain 

from private one-on-one situations. 
 Give your time and energy to the campers.  Continually mingle with campers during free 

time to provide “friendship”, and to help maintain safety at all times. 
 Assist campers in adjusting to living with others.  Faculty should always encourage and 

guide each camper to enable them to become all that they are capable of becoming.  What 
each faculty member is able to do for the camper is why he/she is at M.C.S.C.  Put your 
personal interest in the background. 

 Enforce all camp rules, standards and policies, and observe pool safety policies. 
 Confer with the Dean on any discipline problems which might disrupt the camp schedule.  

Notify the Dean of any evidence of abuse or neglect.  Notify the Camp Health Officer of 
any health problems. 

 Aquatic Observer trainees will be selected by the Dean, and must attend the on-site training 
session.  An Aquatic Observer must be 16 years of age or older.   

 Practical jokes are not allowed while at camp. 
 

STANDARD OF PERFORMANCE: 
 I will keep fit to serve by getting at least 6 hours of sleep each night. 
 None of my campers will require a trip to the hospital due to my negligence. 
 I will pray daily for the specific needs of each of my campers. 
 I will know where my campers are at all times.  I will make sure that everyone respects each 

others property. 
 I will be on time and prepared for each of my duties.  I will participate in all camp activities. 
 Our cabin will have cabin devotions each night which are focused, brief, Biblical, & age   

appropriate. 
 I will make it a point to daily lift up and encourage my fellow faculty/jr. faculty/dean/staff 

members.  I will treat each member better than myself, and cooperate with them. 
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CAMP FACULTY, continued...  
 
QUALIFICATIONS: 
Faculty shall have a strong desire to work with young people. 
Each year Faculty members must attend the Dean’s 3 hour mandatory training session. 
Faculty shall be 18 years of age or older. 
No criminal convictions other than minor traffic violations.   
They shall have all necessary health clearances.   
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CAMP FACULTY GRANDPARENTS 
Michiana Christian Service Camp 

 
Reports To - Camp Dean 
Purpose of Position - To be “grandmas & grandpas” to our younger campers throughout the 
camp session.  Help create an atmosphere for our campers to learn about Jesus Christ. 
  
PRINCIPLE DUTIES: 

 Learn the names of the campers assigned to you. 
 Put yourself in a position throughout the day to interact with the campers and get to know them. 
 Assist in teaching or small group activities, as assigned. 
 Help in cabin supervision, as assigned. 
 Know the camp schedule and help keep campers “pointed in the right direction.” 
 Be aware of the health and well-being of assigned campers. 
 
 

STANDARD OF PERFORMANCE: 
 I will keep fit to serve by getting at least 6 hours of sleep each night. 
 None of my campers will require a trip to the hospital due to my negligence. 
 I will pray daily for the specific needs of each of my campers. 
 I will know where my campers are at all times.  I will make sure that everyone respects each others 

property. 
 I will be on time and prepared for each of my duties.  I will participate in all camp activities. 
 Our cabin will have cabin devotions each night which are focused, brief, Biblical, & age appropri-

ate. 
 I will make it a point to daily lift up and encourage my fellow faculty/jr. faculty/dean/staff members.   
 I will treat each member better than myself, and cooperate with them. 

 
QUALIFICATIONS: 
 Desire and ability to work with children outdoors 
 Ability to assist in teaching an activity 
 Good character, integrity and adaptability 
 Enthusiasm, sense of humor, patience and self-control 
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CAMP JUNIOR FACULTY MEMBERS 
Michiana Christian Service Camp 

 
Reports to - Camp Dean 
Purpose of Position - To be an example of balanced Christian living and have a great influence on 
the character of the camping experience received by our campers.  Your goal is to be with our 
campers and demonstrate God’s love to them. 
  
PRINCIPLE DUTIES: 

 Assist in any area asked to by the Dean and lend a helping hand to other faculty members 
& the support staff.  Properly study & prepare yourself before camp begins. 

 Arrive at camp on time.  The Dean of your session will let you know when to arrive.  Plan 
to leave camp after checkout time.  REMEMBER: You are a “substitute brother/sister” 
and a spiritual example. 

 Junior Faculty will serve under the supervision of a faculty member in each cabin. 
 Be alert to the physical, spiritual, and emotional needs of your campers.  Assist all campers 

in any way possible to a closer walk with Jesus. 
 You are not expected to handle discipline problems by yourself.  We want you to get help 

and assistance from other adult faculty members. 
 Give your time and energy to the campers.  Continually mingle with campers during free 

time to provide “friendship”, and to help maintain safety at all times. 
 Assist campers in adjusting to living with others.  Jr. Faculty should always encourage and 

guide each camper to enable them to become all that they are capable of becoming.  What 
each Jr. Faculty member is able to do for the camper is why he/she is at M.C.S.C.  Put your 
personal interest in the background. 

 If a camper is seeking “counsel” from you, go with him/her to your dean, or to an adult 
faculty member. 

 Enforce all camp rules, standards and policies, and observe pool safety policies.  You must 
be an example of obeying the rules and cooperating with people of authority. 

 Notify the Dean of any evidence of abuse or neglect.  Notify the Camp Health Officer of 
any health problems. 

 Aquatic Observer trainees will be selected by the Dean, and must attend the on-site training 
session.  An Aquatic Observer must be 16 years of age or older.   

 Practical jokes are NOT allowed while at camp. 
 

STANDARD OF PERFORMANCE: 
 I will keep fit to serve by getting at least 6 hours of sleep each night. 
 I will never, ever use a cell phone while serving as Jr. Faculty. 
 None of my campers will require a trip to the hospital due to my negligence. 
 I will pray daily for the specific needs of each of my campers. 
 I will spend more time with my campers than I do with my friends.  
 I will know where my campers are at all times.  I will make sure that everyone respects each 

others property. 
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JUNIOR FACULTY Standard of Performance, continued… 
 
 I will be on time and prepared for each of my duties.  I will participate in all camp activities. 
 I will not get romantically involved with a camper, another Jr. Faculty member, Faculty mem-

ber, or Staff member.  
 I will make it a point to daily lift up and encourage my fellow faculty/jr. faculty/dean/staff.  I 

will treat each member better than myself, and cooperate with them. 
 I will be honest and a good role model for my campers. 
  
QUALIFICATIONS: 
 Jr. Faculty shall have a strong desire to work with young people. 
 Must attend ALL of the camp’s Jr. Faculty Training Session.  Also, each summer to be a jr. fac-

ulty member you must either attend High School Discipleship I or II or High School Wilder-
ness. 

 Each year Jr. Faculty members must attend the Dean’s 3 hour mandatory training session. 
 Jr. Faculty shall be a minimum of 15 years old.  Jr. Faculty shall be of sufficient age and matur-

ity, as judged by the Dean, to work with a given age group. 
 Must complete and submit all necessary paperwork.  Paperwork must be submitted to the 

Camp Dean. 
 No criminal convictions other than minor traffic violations.   
 They shall have all necessary health clearances.   


